CONSTI TUTI ON
OF
THE WESTMAN CHAPTER
OF
THE ASSOCI ATI ON OF PROFESSI ONAL ENG NEERS AND GEOSCI ENTI STS OF THE
PROVI NCE OF MANI TOBA

| NTERPRETATI ON
1. Unl ess the context otherw se requires:

(a) The nane “Association” neans The Associ ati on of
Pr of essi onal Engi neers and Geoscientists of the Province
of Mani t oba.

(b) “Council” shall nmean the Council of the Association.

CHAPTER

2. The nanme of the Chapter shall be “The Westnman Chapter of the
Associ ation of Professional Engineers and Geoscientists of the
Provi nce of Manitoba”.

OBJECTI VES
3. The obj ectives of the Chapter shall be:

(a) To assist the Association in matters of business when and
as aut horized by Council

(b) To encourage and facilitate the study, discussion and
exchange of ideas and information anong the nenbers on al
guestions of interest as engineers and citizens.

(c) To provide a forumfor nenbers to formally recogni ze the
voluntary contributions of its nmenbers to the Association
and as citizens in the comunity.

BOUNDARI ES

4. The boundaries of the Chapter shall be established by Council in
consultation with the Chapter Executive. Cenerally, the
boundaries of a Chapter will be based on reasonable traveling

di stance fromthe headquarters of the Chapter. Council may
extend the boundaries of the Chapter fromtine to tine or nmay
require two or nore Chapters to conbine in order to facilitate
oper ati ons.



CONTI NUANCE

5.

Council may decl are the Chapter inactive, suspend the operation
of the Chapter or dissolve the Chapter for any of the follow ng
reasons:

(a) Failure of the Chapter to hold a general neeting in
addition to the Annual Meeting, in any 12 nonth peri od;

(b) Failure of the Chapter to abide by the Chapter
constitution and byl aws; and

(c) Contravention of the Engi neering Profession Act or the
Associ ation By-laws or policies by the Association.

MEMBERSH P

6.

Al'l Professional Engineers and Professional Geoscientists

regi stered or licensed with the Associ ation and all Engi neers-
I n-Training and CGeoscientists-In-Training enrolled with the
associ ati on whose pl ace of enploynent, residence, or job

| ocation are within the boundaries of the Chapter shall be
nmenbers of the Chapter. Only registered and |icensed

Pr of essi onal Engi neers and Professional Geoscientists shall have
voting privileges. The Chapter may, by Chapter bylaw, create
the category of Lay Associate for those persons who wish to be
Chapter menbers and are neither registered, |licensed or
enrolled. with the Association.

MEETI NGS

7.

(a) The Chapter shall hold no fewer than two general neetings
annual Iy, one of which shall be the Chapter Annua
Meeti ng.

(b) Quorum for the Chapter general neetings shall be the
| esser of 50% of the nmenbers or ten nenbers.

(c) The Annual Meeting of the Chapter shall be held within the
six nmonth period prior to the Annual CGeneral Meeting of
t he Associ ati on.

(d) The Chair, or the Vice Chair if the Chair is absent, shall
preside at any Ceneral Meeting. |If neither is present,
t he nenbers present shall choose one of their nunber to be
Chair.



EXECUTI VE

8. (a) The Executive of the Chapter shall consist of the
follow ng officers, which shall also constitute the
Executive Committee:

- Chair

- Vice Chair

- Past Chair

- Secretary

- Treasurer

- A maxi mum of four nenbers at |arge

- Menmbers of Council who qualify for Chapter
menber shi p

(b) The offices of Secretary and Treasurer may be conbi ned.

(c) The Executive of the Chapter shall be elected at the
Annual Meeting of the Chapter in accordance with section
10.

(d) \Whenever possible, the terns of office for nenbers of the
Executive, except for the Past Chair, shall be for two
years, with one-half of the Executive to be el ected each
year. The Past Chair termof office shall be one year.
The terns of office shall begin imediately after the
Annual Meeting of the Chapter.

(e) The Past-Chair shall be an ex officio executive conmittee
menber .

(f) Menbers of Council who qualify for Chapter nenbership
shall be ex officio Executive Commttee nenbers.

VOTI NG

9. (a) Resolutions put to a vote at any neeting shall be decided
by a show of hands. There shall be no right to vote, or
to be represented, by proxy.

(b) The Chair shall not vote, except to cast the deciding vote
in the event of a tie.

(c) Any matter which, pursuant to the provisions of the
Constitution of the Chapter, can be voted upon at the
Annual Meeting of the Chapter, nay be voted on by letter
ball ot, and a vote so taken shall have the same force and
effect as if the vote had been taken at the Annua



Meeting. Such a vote may be initiated by Executive or
upon a witten request signed by five nenbers of the
Chapter.

(d) Any resolution adopted by the Chapter is not binding on

Council, but shall be considered by Counci

NOM NATI ONS

10. (a) The Executive of the Chapter shall prepare a slate of
nom nees to fill the appropriate positions on Executive.
The Executive shall nom nate at | east one name for each of
the el ective positions.

(b) Nom nations fromthe nenbership may be nade prior to the
annual neeting. Each nom nation nust be acconpani ed by
the witten consent of the nom nee and the signatures of
at | east three other nenbers of the Chapter. Additiona
nom nations may be nmade fromthe floor at the annual
nmeet i ng.

(c) The office of any nmenber of the Executive shall be
consi dered vacant upon
(i) receipt inwiting of the nmenber’s resignation by the

Secretary.
(ii) the nenber ceasing to be a nenber of the Association.
(iii)the menmber ceasing to conply with Section 6.
(d) The Executive shall fill a vacancy under 10(c) by

appoi nting a nenber fromw thin the nenbership of the
Chapter. Such an appointnment shall be valid until the end
of the termof the position vacated.

DUTI ES OF THE EXECUTI VE COVW TTEE MEMBERS

11.

(a)

Generally the duties of the Executive Conmttee nenbers
shall be as follows, except where the Chapter Executive
Commi ttee nmay assign otherw se.

Chair

The Chair shall, when in attendance, preside at neetings
of the Chapter and of the Executive, shall be an ex-
officio menber of all committees and shall cause an annua
report on the activities of the Chapter to be prepared for
subm ssion to the Annual Meeting of the Chapter, to
Council, and to the Annual Ceneral Meeting of the
Associ ati on.



The Chair, or a designate, shall, at the invitation of

Council, attend two neetings of the Council and/or the
Associ ation annually, to report on the activities of the
Chapter.

(b) Vice-Chair

The Vice-Chair shall assist the Chair in carrying out
activities of the Executive and shall act as chair in the
event of the absence of the Chair at neetings of the
Chapter.

(c) Past-Chair

The Past-Chair shall assist the Chair as requested, shal
be Chair of the Nomi nating Commttee, and shall convene
and chair in the first Executive Meeting follow ng the
Chapt er Annual GCeneral neeting.

(d) Secretary

The Secretary shall have charge of all papers, carry on
all correspondence directed by the Executive, cause a
record to be made of all Executive and General Meetings,
keep such records, make such reports and perform such
other duties as are incidental to that office and properly
required by the Chapter and the Associ ation.

The Secretary shall maintain a |list of the nanes,
addresses and professional status of each of the Chapter
menbers.

The Secretary shall notify the nenbers of all Chapter
nmeetings and assist the Chair in the preparation of the
Annual Reports for the annual neetings of the Chapter and
t he Associ ati on.

(e) Treasurer

The Treasurer shall account for all nonies received and
expended by the Chapter and shall nmaintain adequate
records of the sane.

The Treasurer shall pay all accounts approved by the
Executive and shall conduct all bank transactions.

The Treasurer shall keep a regular account of al
transactions for exam nation by the Executive, present a
St at enent of Revenue and Expenditures to the Annual
Meeting of the Chapter, and forward the statenent to
Council upon its acceptance by the Chapter.



(f)

Executive Committee Menbers-at-Large

The nmenbers-at-large shall carry out such duties as nay be
requested by the Comittee.

CHAPTER COW TTEES

12. The Executive Commttee may establish comm ttees of the chapter
conmttee terns of reference, and shall appoint the chair and
menbers to such conmmittees.

M NUTES

13. The Executive shall cause mnutes to be recorded of each
Executive Conmttee Meeting and of each general neeting of

chapter, which shall be forwarded to Council, show ng:

(a) Al appointnments to offices made by the Executives

(b) The nanes of all officers and the nunmber of nenbers
present at each neeting.

(c) Al resolutions and proceedings of all neetings of the

Chapter and of the Executive and of any Committee.

ASSQOCI ATI ON CHAPTER FUNDI NG

14. (a)
(b)
(c)
FI NANCES

The Associ ation shall annually provide funding to the
Chapt er based upon a bl ock anpbunt plus a per capita anount
for each chapter nenber who is registered with the

Associ ation as a nenber of E.I.T. Both anobunts shall be
determ ned annual ly by the Council

The Associ ation shall cover the expenses of the Chapter
chair or designate to attend Council and/or Association
nmeetings in accordance with Section 11(a).

The Chapter may request funding fromthe Association for
speci al events or activities.

15. The Executive shall cause true accounts to be kept of all nonies
recei ved and expended by the Chapter and of the assets and
liabilities of the Chapter.



(a)

(b)

(c)

(d)

(e)

(f)

The fiscal year of the Chapter shall coincide with the
fiscal year of the Association

The Chapter shall submt a budget along w th an annual
request for funds to the Council two nonths before the end
of the Association’s fiscal year in order that Counci

al l ocate funds as deened appropriate in the Association
budget .

The Chapter shall submit a financial report for the
precedi ng year to Council at the beginning of each fisca
year of the Association.

The funds granted to the Chapter by the Association shal
be used to assist in defraying the costs not readily
recovered t hrough normal fund rai sing.

Al'l nonies received by the Chapter shall be deposited in
the nane of the Chapter in a deposit-gathering institution
which is a nenber of the Canadi an Deposit |nsurance

Cor por ati on.

Al'l payments shall be nade by cheque in the nane of the
Chapter and shall be signed by any two of:

) the Treasurer;

i) the Chair;

iii) the Vice-Chair; or
V) t he Past-Chair

CHAPTER CONSTI TUTI ON AND BYLAWS

16.

(a)

(b)

(c)

(d)

(e)

The Chapter nmay propose anendnent to this constitution
whi ch shall be subject to approval by Council

Chapters may create and anmend byl aws of the Chapter which
do not contravene the Association Byl aws.

Notice in witing of any neeting of the Chapter at which
any anendnents to the Chapter bylaws or Constitution are
to be considered shall be given to the nenbers at |east 21
days before the date of the neeting.

Amendrents to the Chapter Constitution and byl aws shal
becone effective when approved by Council

Council may fromtime-to-tinme alter the Byl aws of the
Chapter to conformwi th the Engi neering Profession Act or
the Associ ations By-Laws or the policies of the
Associ ati on.



RULES OF ORDER

17. Robert’s Rul es of Order shall govern the conduct of al
Executive and General Meetings of the Chapter where not
ot herwi se specifically nentioned herein.

P. Eng.
Pr esi dent West man Chapter of the
APEGM Associ ation of Professional
Engi neers and Geoscientists of
t he Provi nce of Manitoba

Novenber 17/93
Revi sed 3/31/99



