


Member in Training (MIT)/Supervisor/Mentor  
PROGRESS REPORT FORM

Instructions to MIT, Supervisor and Mentor (If Applicable)

Note: All MITs are required to have a professional member take responsibility for their work. If the MIT is a GIT, he/she must have either a P.Geo or a P.Eng. with geological expertise take responsibility for his/her work. If the MIT is an EIT, he/she must have a professional engineer take responsibility for his/her work. If the direct supervisor is not a professional member then the MIT is required to find a professional member either from inside or outside the company to act as a mentor and to take professional responsibility for their work.
Note: This form is to be submitted by the MIT, their direct supervisor and their mentor (if applicable) for every six month employment period, or/and whenever there is a change in supervision / employment. The following procedure should be followed:
1. MIT completes his/her portion of this report including the Professional development and Volunteer service reports downloaded from the APEGM website.
2. MIT submits the report to APEGM, keeps a copy and submits one copy each to supervisor and mentor (if applicable)
3. Supervisor completes the Supervisor/Mentor declaration shown on the next page, completes his/her portion of the report and submits the entire report to APEGM.

4. Mentor (if applicable) completes the Supervisor/Mentor declaration shown on the next page, completes his/her portion of the report and submits the entire report to APEGM.

If supervisor and/ or mentor portions of the report can be completed at the same time as the MIT’s report it would be acceptable for the report to be submitted as one (or two) document(s). If, however, the report cannot be submitted on time (within 8 months of the start of the reporting period ), it is advisable that the MIT submit a copy to APEGM before sending it to his/her supervisor and his/her mentor (if applicable). Otherwise, the MIT will be penalized for late reporting.
APEGM encourages collaborative reporting between the MIT, supervisor and the mentor, however, should the supervisor or mentor prefer to have his or her reports remain confidential from the MIT we ask that it be so indicated in the supervisor or mentor declaration on the following page. 
In the event that there are two or more consecutive supervisors (or two or more consecutive mentors) for one six month reporting period – e.g. one supervisor for 4 months and another supervisor for the next 2 months, more than one progress report will be required to cover the 6 month period in question. 
Note to Master’s and PhD students: Experience credit can be claimed for project and thesis work only. Normally, the candidate should submit his/her progress report for every six month period, and complete the Post-graduate Student Experience Allocation table near the end of this report.
After January 1, 2004, APEGM is subject to PIPEDA. For details on APE GM’s Privacy Policy in general and how it relates to this report in particular please see www.apegm.mb.ca after January 1, 2004.
Declarations of Supervisor or Mentor **PLEASE READ & SIGN** 
Section A: to be completed by a professional member registered in the location of the MIT’s place of employment
A1. I __________________ have been registered as a professional engineer FORMCHECKBOX 
 geoscientist  FORMCHECKBOX 
 (check one) since 

          (Name)

       ___________ in _____________ with expertise in ________________.

        (year)                 (province)                                      (discipline)

A2.  I have taken professional responsibility for the quality of the MIT’s work as described in this report for the period from _______________ to ________________. See Note 1.   Signed: _________________   Date: ________________
                        (d/m/y)                         (d/m/y)

Section B: to be completed by a supervisor if the supervisor is not a professional member registered in the location of the MIT’s place of employment

B1. I __________________  am qualified to take responsibility for the quality of the MIT’s work by reason of the following: ___________________________________________________________________________________________.
B2.  I have taken responsibility for the quality of the MIT’s work as described in this report for the period from _______________ to 
                                                                                                                                                                                    (d/m/y)

________________. See Note 1.  Signed: __________________  Date: _____________________
       (d/m/y) 
Section C: THIS SECTION MUST BE COMPLETED BY THE SUPERVISOR & THE PROFESSIONAL MEMBER
C1. In an effort to ensure the timely assessment of this report, I will endeavor to complete my portion of this report no later than a month after receiving the report from the MIT.

             FORMCHECKBOX 
  Yes    FORMCHECKBOX 
  No    If the answer is No, please provide a reason: __________________________

C2. In my opinion, the MIT has completed ___________ months equivalent to full time experience in this report period. See Note 2.
       It is important that you answer this question.

C3. I do  FORMCHECKBOX 
 or do not  FORMCHECKBOX 
 authorize APEGM to provide information contained in this report or a copy of this report to the MIT. See Note 3.  Signed: __________________  Date: ______________________
Note 1: The reporting period should cover the same period as the MIT reporting period shown on item 1. If the reporting period for which you have taken professional responsibility does not correspond to the MIT reporting period shown on item 1 of the progress report please explain why: ________________________________________________________________________________.
Note 2: normal vacation, bank time, family leave, for which the employee is entitled. is not discounted. Overtime is not counted extra. If, however, the MIT has been absent for a significant amount of time due to special circumstances - disability leave for example, this time should be discounted from the full time number of months of experience. If the MIT has made sub-standard progress in this time frame, the number of months given may also be discounted, if you feel it is warranted. If the number of months is discounted for any reason, please provide an explanation in section 10. If the time is discounted for any reason, APEGM reserves the right to indicate the fact that the time was discounted to the MIT and to indicate that the time was discounted at the request of the supervisor/mentor. Note to supervisors of Master’s and PhD students: Experience credit can be claimed for certain work  only. Generally,  the candidate should submit his/her progress report for every six month period, and have the supervisor indicate the number of months of equivalent to full time thesis work that was done during these six months. See: Post-graduate Experience Allocation table on page 9. 
Note 3: If authorization is not granted, for our information purposes only and recognizing that you are not obligated to do so, please provide a reason for withholding this authorization: ______________________________________________________________.
Note 4: Each supervisor and mentor should complete a separate declaration page.

1. MIT to complete all portions of this report except for areas specifically marked “to be completed by supervisor/mentor”. 
Note: Before completing this form, please familiarize yourself with APEGM’s document entitled “Nature of Acceptable Work Experience”. An important aspect of this program is progression in responsibility and complexity of work therefore the answers to question #4 and #5 are of particular interest. You are encouraged to use this report as a guide for both yourself and your supervisor in order to indicate the kind of progress you are making as a member-in-training.
IF YOUR ADDRESS INFORMATION HAS CHANGED, PLEASE UPDATE THE INFORMATION VIA EMAIL AT THE APEGM OFFICE: ccamara@apegm.mb.ca
	I,
	
	
	

	
	Surname
	Given Name
	Middle Name(s)


                                                                             (FULL LEGAL NAME)

Employed  FORMCHECKBOX 
    Enrolled in post-grad study (see post-grad exp. alloc. table) FORMCHECKBOX 
   Or Unemployed  FORMCHECKBOX 

	By
	
	
	
	

	
	Company Name
	           Address
	Postal Code
	Phone Number


	
	
	
	
	

	
	Company Email
	           Home Address (See Note 1)
	Home Postal Code
	Home Phone Number


hereby submit the following report on my Pre-Registration Program participation from 

	
	to
	

	(d/m/y)
	
	(d/m/y)


During this period, I was employed by: 
	
	
	
	
	

	
	Company Name
	           Address
	Postal Code
	Phone Number


	
	
	
	
	

	
	Company Email 
	
	
	


	as
	
	under the immediate supervision

	
	Description of position held
	

	of
	
	
	

	
	Supervisor’s Name (see Note 2)
	         Present Address
	Postal Code

	
	
	
	
	

	
	Supervisor’s Phone No.
	Supervisor’s Email
	
	


If your supervisor was not a P.Eng. or P.Geo. registered in Manitoba please provide the name of the professional member who is taking responsibility for your work during this period (mentor):
	
	
	
	

	
	Mentor’s Name (See Note 2)
	            Present Address
	Postal Code

	
	
	
	
	

	
	Mentor’s Phone No.
	Mentor’s Email
	
	


Note 1: Provision of home information is voluntary. See see Privacy Policy at www.apegm.mb.ca for further details.
Note 2: Under PIPEDA, you may not give any information other than the name, title, business address and business
phone number of an individual without the consent of that individual. Please see Privacy Policy at www.apegm.mb.ca for further details.
2. Work Experience:
2.1 Please give a description of your Engineering/Geoscientific Work Experience for the period noted in question #1, including information in support of your responses to questions 2.2, 2.3, 2.4 and 2.6. Append additional sheets as necessary:
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Note: Supervisor and Mentor assessments are to be shown by indicating either Yes or No in the space following the question:

Do you agree with the answer provided by the MIT?
If you are a professional member supervisor or a mentor, complete the Professional Member field. If you are a non-member supervisor, complete the non-member field. Comments should be made as applicable especially if the answer is No. 

Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

2.2 While undertaking the work experience indicated in 2.1, I have applied theory in:
i) Analysis/Interpretation____  ii) Project Design & Synthesis____  iii) Testing/Verification____  

iv) Implementation____  v) Other(s)__________________________

                                                                                    (please identify)

Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

2.3 While undertaking the work experience indicated in 2.1, I obtained practical experience by:

 i)   Studying or being exposed to existing engineering/geoscience works_________

 ii)  For EITs: Applying designs as parts of larger systems______

 iii) For GITs: Integrating geoscience data analysis with larger projects/systems______
 iv) Experiencing the limitations of engineering designs/geoscience projects______

 v)  Experiencing time as a factor in the engineering/geoscience process__________

 vi) Other(s)_________________________________________________

                                                (please identify)

Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

2.4 While undertaking the work experience indicated in 2.1, I was exposed to the following areas of engineering/geoscientific management:
i) Planning______  ii) Scheduling _____ iii) Budgeting _____ iv) Supervision ______

v) Project Management ______ vi) Risk Assessment ______

Other(s)____________________________________________________________

                                                                (please identify)

Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

2.5 During this period, my communications skills improved, as follows:


(i) Oral presentations

	

	

	



(ii) Written documents

	

	

	



(iii) Interaction with others

	

	

	



(iv) Other(s)

	

	

	


Supervisor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

2.6 During this period, I was required to make decisions based on an engineer’s/geoscientist’s professional and ethical responsibilities as follows, to: 
i) The public_____ ii) The profession_____ iii) The client and/or employer ______

iv) Co-workers_____ v) The environment_____

Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

2.7 During this period, I had to consider the social implications of my work in the following areas:

	

	

	


Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

3.  Personal Development

3.1 Examples of my ability to work effectively as part of a team, during this period, include: 

	

	

	


Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

3.2 Examples of my ability to assume responsibility during this period include:
	

	

	


Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

4.
I have shown progress since the last report (where applicable) as follows:

	

	

	


Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

            ___________________________________________________________________________

5. I consider myself to be lacking in exposure to, or requiring improvement in, the following areas:

	

	

	


Supervisor/Mentor Assessment: Do you agree with the answer provided by the MIT?

Professional Member (Yes/No) ___________    Non-Professional Member (Yes/No) ______


Comments: _________________________________________________________________

            ___________________________________________________________________________

6. 
During this period, I undertook the (additional) continuing education and professional development activities that are shown on the attached form.

7.
During this period, I undertook the (additional) volunteer activities shown on the attached form.
8.
I would like to provide the following additional, relevant information:

	


9.
I understand that this progress report will be reviewed by my immediate supervisor and, where 
applicable, by the mentor who took responsibility for my work.


The MIT is responsible for submitting a copy of his or her report to the supervisor 
and mentor (as applicable) who will then forward their copies directly to APEGM. 
APEGM will no longer forward progress reports to supervisors or mentors. 

Note:  Your report will not be considered unless it is signed and dated.

10.
Pre-Graduation Work Only: I declare that this work, if completed prior to the completion of 

my Bachelor’s of Engineering/Geoscience degree, was undertaken following the completion of one-half of the university program. 

	
	
	

	Date
	
	Signature


Post-graduate Student Experience Allocation Table: (To be Completed by those Claiming for Post-Graduate Student Experience Only)
APEGM will normally recognize work done within a post-graduate program if it qualifies – for example: thesis work, teaching of 3rd or 4th year engineering/geoscience analysis or design courses, and projects done as part of a post-graduate program. Work that would not normally be considered eligible includes: course work, marking of papers, and teaching of fundamentals courses. 

To assist in evaluating this work experience, please use the table below to indicate the amount of time (in months) spent doing the various tasks below. The sum of the months spent must equal the report total. Your supervisor will be required to verify the number of months credited in the appropriate column below – (and normally, the supervisor total would equal the total eligible work reported by the MIT). If you have any comments or questions regarding the tabulation of experience, please indicate this in the area below or contact me at ssankar@apegm.mb.ca . 

	Reporting

Period
	To be completed by MIT


	To be 

completed by professional member/supervisor
	To be completed by APEGM

	Start

Date
	End

Date
	Eligible

Work
	Ineligible

Work
	Report

Total
	
	
	
	

	
	
	Thesis
	Teach

Ing*
	Other

Projects
	Total

Elig-

ible
Work
	Course
	Other
	Total

Ineligible

Work
	Total

Report

Time
	Super-

visor

Total
	Supervisor

Comments**

	APEGM

Total
	APEGM

Comments



	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	


**Provide additional information if necessary:
Supervisor Comments: _____________________________________________________________________________________

APEGM Comments: ________________________________________________________________________________________

*The teaching of 3rd and 4th year DESIGN courses are applicable for experience credit. If this applies, list the course names & numbers:

_________________________________________________________________________________________________________

Make additional copies as required. See Also sample at: http://www.apegm.mb.ca/ProgressReports.html .
Note: While qualifying post-graduate work is recognized by APEGM, the Experience Review Committee reserves the right to question and possibly reduce the amount of experience granted if the time spent within a post-graduate program exceeds normal limits – i.e. a Master’s program that exceeds two years or a PhD program that exceeds four years. 
To be completed by Supervisor/Mentor: 

10. Supervisor/Mentor Comments:
I would like to provide the following additional relevant information about the MIT’s progress and/or character (Note: you must complete this portion)
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Supervisor/Mentor Signature:
	
	
	

	Date
	
	Signature


Note:  This report will not be considered unless it is signed and dated.
Note: Each supervisor or mentor should complete a separate page.

For Professional member only:

Please affix and sign seal: 
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